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STUDENT NAME *

VIVA

v~ 1. Which of the following buttons is NOT present on the Title bar' of MS-  *1/1

Excel 20167
1.Ms exel 2016 & <3ed aR # FEARTRET # § o9 91 g¢9 W ANE &l

gIarg ?
O Minimize
@ Start V4

O Maximize

() Close



v/ 2. Which of the following keyboards does NOT have numeric keypads? *  1/1
2. T 9 ford - IS o AT HIUS 18] aId 82

@ Compact keyboard v

() standard keyboard

O Qwerty keyboard

() Flexible keyboard

v 3. Which function returns the inverse hyperbolic tangent of a numberin  *1/1
MS-Excel?

3. MS-Excel & &I 9T o= Udh THT BT 79 gISUREIIh cuic adl a2
@ ATANH function v
() INVTAN function
() ITANH function

() HTANI function

v/ 4. Which of the following languages is also called as machine language? * 1/1

4. A Q S =it o oft T ST 82
(® Binary information v
() High level language

() Assembly language

O Pascal language



v’ 5 software is used by graphic artists for creating documents such *1/1
as newsletters, brochures, newspapers, text books etc.

S IR BT STANT Aftheh MfERT GRT Yodiex , SRR, THER
U3, UT6d Q! 3Tfe S STagiic a9 & fort far Srar g

O Word processing

() Tally

(® Desktop publishing v

O Presentation

v/ 6. Which of the following languages is almost like the English language  *1/1
and is used for writing programs?

6. =T & O B T HTwT 3SR S Bt 82

@ High level language v

O Low level language

O Machine Language

O Binary Language

v~ 7. Ctrl + Left Arrow is used to move the cursor *1/1
7. Ctrl+ AU T BT STTNT B ﬁwﬁaﬁ%%n%mw
gl
beginning of the Line
one word left v

one paragraph up

O O ®O0O

one paragraph down



v
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8. Which type of ROM is programmed during the manufacturing process, *1/1
where the contents of each memory cell is locked by a fuse orantifuse
(Diode) and used for permanent storage.

8. fafmafur ufesar & SRM A 7 3 f5g UpR &t ROM &1 THTH 5 am ST
8, ST8T U AR I & IRl el a1 GRS ( STATS ) R dids Bt STt
T SR WKl HeRUI P forT ST &1 91t 82

Programmable Read Only Memory Vv
Erasable Read Only Memory
Electrically Erasable Read Only Memory

Flash Memory

9. The first six digits of the barcode is the manufacturer's identification  *1/1
number. The next five digits represent the:

9. IRPIS & Ugd B8 3 ([3freq ) Fmiar ) ugar Tem gwifd 81 srTat

Ui 3% T &1 52

item'’s design code

item’s number v

manufacturer’s city code

manufacturer’s country code

10. Which of the following is a presentation attack? * 1/1
10. %1 T 9 S 1 TP USIcRM e g2

Biometric spoofing v
Hacking

Denial of service

Non-repudiation



< 11. Afixed disk failure is a result of:

11. fhRe &3P & WIS g1 1 Iog FT 8 Iball &2
CD-drive not installed

insufficient RAM

slow processor

®@ O O O

incorrect hard drive settings in CMOS

v 12. Which type of packet is sent by the USB? *
12. USB &RI fh ¥ UHR & Udve ol T 52

() Data and Control

() Address

v 13. A graphic tablet is also known as: *

13. Tfthep cale B 3 fHg AH A ST ST 872

() pager
@ digitiser
() book-pad

O pantograph

1/1

11

11



v/ 14.1GBis bytes. * 1/1
14.1 GB —mmemmv J3cg & RIS gldl g

() 1099511627776
(® 1073741824 v
() 1125899906842620

() 1048576

v 15. Which of the following touchscreens is made of a glass overlay? * 1/1

15. 370 Y ®IF Ul @7 - TP 3R (glass overlay ) T 51 gt 82

O Resistive Touchscreen
@ Capacitive Touchscreen v
() Acoustic Pulse Recognition Touchscreen

() Surface Acoustic Wave Touchscreen

v/ 16. Which of the following file permissions allows to only copy and view  *1/1
data in a folder's files in Windows 0S?

16. AT I P - RIRIEL| \’rl_:E:ﬂ?T (permission ), windows os H foddt
Bl Bl BI3dl H Sel &l Had PHIul B 3R @ & forg 3rufa St 82

() write
@ Read v

() List folder's contents

() Modify



v 17.Internet Service Providers (ISP) refer to to detect and block  *1/1

any spam emails entering their network.

17. $ee a1 USTdT (isp) 30 Hedd § U $HA ardt fordd) +ff W0 $8d 1
11 RSE | & BT RRCE AU [ 28 22 K o T — P Iey ATl

() Hacklists
() Redlists
@ Blacklists v

() Defaulters

v~ 18. Which of the following is true with reference to dot matrix printer? * 1/1
18. Blc Afea fiiex & e & FAfafRea # 9 & - I I 82

(O tthas high initial costs.

O It has high running costs.

O It cannot perform in hot and dirty conditions.

@ The printed output is of low resolution. v

v~ 19. Which of the following options is used to install or add a local printer *1/1
in Windows 10 0S?
19. Windows 10 3{ITH os H R fliex &I R (install) A 1 S8 &
fore e & 9 e fased o1 o o e g2

@ Start -> Settings -> Devices -> Printers & scanners v
O Start -> Settings -> Apps -> Printers & scanners
O Start -> Settings -> System -> Printers & scanners

O Start -> Settings -> Network & Internet -> Printers & scanners



v 20. Dynamic, ribbon and condenser are three main types of *1/1
each producing a different sound.
20. SIS , RaT 3R HSAAR T T TSR E , TS Th T

& IO A B |

amplifiers
equalisers
microphones v

speakers

O ® O O

v/ 21. With reference to video compression, in temporal compression, *1/1
redundant frames are :
21. difSa Gdie (@HIRA ) & JeH H , CTURT HWRH H, ffafvad A
(redundant frames )--------------------- BB |

() organised

@ removed N4
() stored

() channelised

v/ 22.If you want to set the page size of the paper while printing a *1/1
document in MS Word 2019, then the correct option is:

22. ¢ 3T ms word 2019 T fdbl G (document ) &1 flic Hd Tod
BTG BT T8 — HR (U1 12 ) fReilRd (Fe ) s agd g, A A= d 9
4 fadwey &1 994 I g 2

() File -> Print -> Orientation
(® File-> Print -> Paper Size v
() File-> Print -> Page Source

O File -> Print -> Margins



v/ 23.What is the default value of the 'File System’' parameter when you *11
install Windows 10 OS?
23. 59 3T windows 0s BT RITY (installition ) Hd &, d BIsd ReH (file
system) TRl &1 fEWhiee A 1 BT 82

() FAT16
® NTFS v
() FAT32
() HDFs
v/ 24.Which of the following is NOT a type of hub? * 11

24. 378 Y B - T8 (hub) HT TH UHR 8l 82

() Passive hub
() Active hub
(O Intelligent hub

@ Switching hub v

v/ 25. How is an active link (hyperlink) usually stylised? *11
25. T Tfehy foich (TSTRIN® ) Y 3MHAR W HY Yelidg (stylized) fara
ST &2

() Itis made bold.
@ It is underlined. v
() ltisitalicised.

() ltis striked off.



v/ 26. Which of the following shortcuts is used to select a paragraph in MS  *1/1
Word?
26. Ms word T TRETH - & fore fAe & 9 forg iedhe &1 IuanT fasan
ST E ?

@ Triple-click on a paragraph v
O Double-click on a paragraph
O Ctrl + click on a paragraph

O Alt + click on a paragraph

v/ 27.The higher order bits of the first octet of IP addresses belongingto  *1/1
class D are always set to:

27. T d § F&fId IP U89 o Ugd Hfdce & 3= e facy guen g R
e Bl 82

v/ 28. Software that you were using on your old computer system is NOT ~ *1/1
working on your new system. Which of the following could be the
bestpossible description of the underlying problem?

28. AR S 31T 30 R H IR ey TR AHT AR g U I8 3D
U Rer R & 81 HR T o | Frfafad 7 @ o a1 idfHed gHwr &1
gataq THg faarur 81 Ihdi g 2

@ The software might not be compatible with your new system. v
O There could be a problem with USB ports.
O Hard disk might not be spinning properly.

O Monitor might be malfunctioning.



v/ 29. Which of the following boot loaders is NOT used by Linux? * 1/1
29. fAEfaRad & & &1 I g AR linux §RTIUTNT g fava STrar 82

(® NTLDR v

() Lo
() GRuUB

() LOADLIN

v/ 30. With reference to computers, hibernation is: * 1/1
30. HIGR & e & gRERAH /17?2

used as an energy-saving measure by storing the current state on the RAM

used as an energy-spending measure by storing the current state on the hard drive
used as an energy-saving measure by storing the current state on the hard drive «/

used as an energy-spending measure by storing the current state on the RAM

O ® O O

v/ 31.Who is the CEO of the OpenAl, the company which created the *1/1
ChatGPT tool?
31. chatGPT ¢d §- dTell YT openAl & TIg3f (CEO) HIH &2

O Satya Nadella
@ Sam Altman v
() sundar Pichai

O Elon Musk



v/ 32. With reference to the internet, which of the following is the odd one  *1/1
out?

32. gexc & Yo H A & ¥ o9 I1 3RITd 82

() search engine

O Browsers

() Hyperlink

@ Switched Mode Power Supply v
v 33.Press to move the insertion point to the address box, or to *1/1

highlight the URL in the address box in internet browsers.
33. $eC STSoR U SR Ulee &l Ug ¥ die | of o & forg, a1 vg 9 aiad
H URL &1 BT3alge B & fofg CEI

() SHIFT + TAB

() TAB+CTRL

+ 34. By using which tab can you view your document in a Print Layout *1/1
mode in MS-Word 2019?
34. Ms word 2019 ¥ fth 2§ BT UGN b 31T 30 SiagHe @i fife

AN A T ST TP © ?

() REVIEW
@® VIEW v
() DESIGN

(0 REFERENCES



v 35. The drop cap function is available in which tab of MS-Word 20197 * 1/1
35. I &Y Ba=H ms word 2019 & ¥ ¢a & TG glaT 82

O Layout

O View

@ Insert v
O Format

v/ 36. Which of the following refers to the integration of Information and *1/1
Communication Technology (ICT) in all the processes, with the aim
ofenhancing the government's ability to address the needs of the general
public?

36. FETRId & T &1 3 a1 &1 Sexdl Dl R HRA b oY TWHR bl
& B Je & Ig3d I TH ufsarsft & Yo SR TR Wefie! (Srsgiet
) & UHIDHRUT B e fHd BT 82

@ E-Governance v/
() E-Banking
O E-Commerce

O E-Shopping

v/ 37.Under which of the following conditions is the pie chart in MS-Excel  *1/1
NOT recommended?

37. Ms exel & f=1 & § T fufardl © urg =md &t Sr=ian g &1 it 82
O None of the values that you want to plot are negative.
O Almost none of the values that you want to plot are zero values.
() You do not have more than seven categories.

@ You have multiple data series that you want to plot. v



v 38. Which of the following options of the Auto Correct tab is NOT present *1/1
in MS-Excel 20167?
38. Ms exel 2016 & 3ffcl Rac ¢q H A & § &1 A1 fdswed Hislg Ta! giar

a2

() Capitalize the first letter of sentences
() Capitalize the names of days
@ Capitalize the first letter of table cells v

() Correct accidental use of CAPS LOCK

v/ 39.In MS-Word 2016, which of the following feature is used if the table's *1/1
cells need to be automatically expanded to fit the text inside them?

39. Ms word 2016 #, Ffeifad & ¥ fog wieR &1 SudivT ad fear srar g,
T CTd Bl TR DI 3P 37 fhe B & fole Wafad wu ¥ foxaria
B DI ATTRD T Bl 82

O AutoFormat
@ AutoFit behaviour v/
() Table content

() Table size

v/ 40. To create afirst line indent, we have to place the cursor of the *1/1
first line of the paragraph and press the tab key.

40. TSl AIE S S & 1o1T, HER 1 IREITH B Ugcl! ST P —mnemmee
TR W 3R ¢ &1 P g |

at the beginning Vv
at the ending

by skipping the first word

OO0 @®

by skipping the first two words



v/ 41. Which of the following is NOT the measuring unit of the ruler in MS-  *1/1
Word 20167
41. Ms word 2016 T =R &1 AU IHhTs (A & I S I T8l 82

() Inches
@ Lines v

O Points

() Millimeters

v/ 42.0ne point equals about how many inches with reference to font size  *1/1
in MS-Word?
42. Ms word T I & 3THR & Y T Tw Uige foha- 9 & SRR G § ?

() 1/36

(O

O 172

® 1/72 v

v/ 43. What is the shortcut key for 'Find and Replace' dialog box in MS- *1/1
Word?
43. Ms word & 158 3R Rk SEGHT Sidy & fog icdhe &1 1 82

@ Ctrl+H v

() ctrl + Shift+F



v/ 44.ldentify the correct checkbox option under 'When correcting spelling  *1/1
in Microsoft Office programs' in the Proofing option of MS Word2016.

44. Ms word 2016 & Jfth' fadhed T AIS@ NG 3iThy H aa- Hal dHRd
JHY gl dhdiay [ddbed ol UgaH il |

@ Ignore words that contain numbers v
() Ignore sentences that contain numbers
() Ignore phrases that contain numbers

() Ignore lines that contain numbers

v 45. What is sum of the given hexadecimal numbers -(F) 16 and (B) 16? *  1/1
45. fu U g Rma TRemat - (f)16 3R (b)16 BT AT R &2

® (19)16 v

() (25)16

() (FA6

() (AP)16

v/ 46. How can you add a footer in MS-Word? * 1/1
46. Ms word ¥ 30 Her HY SIS Thd 87

() Click on Home tab -> Footer
@ Click on Insert tab -> Footer v
() Click on Mailings tab -> Footer

() Click on View tab -> Footer



v'© 47. is the third step under the mail merge process in MS-Word *1/1
2019.
47. Ms word 2019 &t & TS (merge) UforaT T dRRT RO A= @ 1 41
87

@ Select recipients v

() select document type
() Select starting document

() Write your letter

v 48. Which option will you choose to save an MS-Word 2019 file with a *1/1
different name?

48. Ms word 2019 TTSd &1 3= ATH T T B & T 37 i 1 fab ey
X
O Click Tools, Options, Save
O Click File, Save
() Press Ctrl+S

@ Click File, Save As v

v/ 49. What is the default page orientation of MS-Word 2016? * 1/1
49.Ms word 2016 &1 fSWhiee TS SNRUCH &1 BIdT 62

@ Portrait v

() Landscape

() Mirrored

() wide



v 50. In the default page orientation of MS Word, the width of the pageis  *1/1

than the height of the page.
50. Ms word & f&Thlee OST SfRTRH 7 U9 &1 dISTs 9Pt SHaTs /& ——

@ lesser N4

() greater
(O equal

() less than or equal to

v/ 51. After saving a word document in MS-Word, the name of document *1/1
appears on:

51. Ms word H fodt SIagHE &1 Y B & §1G, SIHGHC DT 10 gl R
UerRid giarg ?

() Menu bar
() Status bar

@ Title bar N4
() Ribbon

v 52 means receiving data or a file from the Internet on your *1/1

Computer.
52. o1 31 § 3MMUP HIEER TR FerAC & HIETH I Tl 3R WISd U
DA

O Uploading

@ Downloading v

() Deleting

() Sharing
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